
state of missouri committee for professional counselors
division of professional registration 3605 missouri boulevard
aPPLiCatioN for suPerVisioN & ProVisioNaL LiCeNse po box 1335

jefferson city, mo 65102-1335

iNstruCtioNs PLease tyPe or PriNt iN bLaCk iNk
this application must be tyPeD or PriNteD in bLaCk iNk and aLL seCtioNs must be ComPLeteD. an incomplete application will be returned. the
completed application must be received in the committee office at least thirty (30) days before an upcoming committee meeting or conference call to be
considered for placement on an agenda. returNeD aPPLiCatioNs wiLL resuLt iN DeLayiNg Committee reView.
official graduate transcript must be sent to the committee office by school at address listed at the top of the form. completed application and fee to be sent
to the same mailing address.
fee: fee information can be obtained at pr.mo.gov/counselors. click on the icon regulations and chapter 1 - general rules.
if the applicant has passed the national counselor examination (nce) please enter month and year mm/yyyy. see section i item #8.
pursuant to §620.127, rsmo, disclosure of your social security number (ssn) is mandatory. the committee will not publicly disclose your ssn without your
consent, unless such disclosure is permitted by federal or state law. however, state law allows the committee to disclose your ssn in connection with any civil,
criminal, administrative or arbitral proceeding, in an investigation in anticipation of litigation, pursuant to a court order, and in the performance of a statutory or
constitutional duty or power. the committee can also disclose your ssn to another government agency (federal, state or local) and to a private person or entity
acting on behalf of, or in cooperation with, a state entity. state law requires the committee to provide your ssn to child support and tax compliance officials.
teLePhoNe:  (573) 751-0018  (voice mail)    faX:  (573) 751-0735    tDD:  800-735-2966    emaiL: profcounselor@pr.mo.gov
i. aPPLiCaNt iNformatioN
1. name (last, first, middle initial, suffix, maiden) e-mail address

2. address (street and box number, if applicable, city, state, Zip)

3. telephone home 4. date of birth 5. social security number (required)

6. gender (this information is voluntary) 7. race (this information is voluntary)

8. if the applicant has passed the national counselor examination (nce) please enter month and year mm/yyyy

ii. suPerVisor iNformatioN
8. supervisor name (last, first, middle, maiden) supervisor email address 9. is supervisor a relative of

9. applicant?    yes  no

10. address  (street, city, state, Zip code) 11. daytime phone number

12. date of employment 13. if Not emPLoyeD by iNstitutioN, submit a CoNtraCt affiLiatiNg suPerVisor with the ProPoseD site

contract of affiliation included with application      contract of affiliation forthcoming 

14. please check all that apply to supervisor:
license number state

licensed professional counselor
license number state

licensed psychologist
license number state

licensed psychiatrist
license number state

other (list credential)     

if registering more than one setting for licensure supervision, please check here.
iii. suPerViseD PraCtiCe site
15. name of practice site

16. site address

17. is site a private practice? if yes, answer questions 18 and 19 below.

18. identify individual(s) who have an ownership interest in the private practice.

19. list all individuals employed by or affiliated with the private practice (attach separate sheet, if necessary.)
name title license number status
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iV. Nature of suPerVisioN
t20. check the appropriate box(es) that describe the duties to be performed by the applicant. attach additional sheets if necessary:

crisis interassessment/testing vention group counseling
individual counseling (please specify)    _____ children      _____ adults      _____ adolescents      _____ family
research school counseling (see application instructions concerning school counseling)
substance abuse counseling vocational/career counseling
other (please explain) 

20a. briefly describe job and duties

21. applicant’s work title

22. date of applicant’s initial employment 23. estimated number of hours per week applicant will be working. applicant must work at least
23. fifteen (15) hours per week providing counseling or counseling related duties.

24.this seCtioN must be ComPLeteD by the suPerVisor. explain how reports, case notes, treatment plans, etc. will be reviewed by the supervisor and the
review documented.

24a. check boxes that apply to forms of supervisory oversight. attach additional sheet if necessary.

review audio/visual tapes professional development periodic evaluation
seminars sessions other (please explain) ____________
workshops

group supervision 
observe sessions

supervisor signature required

V. statemeNt of emPLoyer
i, as a representative of the proposed supervision site, hereby affirm that the supervisor and counselor-in-training are employed at or affiliated
with the site requested in section iii. i understand that if both are not employees, a contract must be provided to the committee which will
affiliate the supervisor to the practice site.
emPLoyer sigNature PriNt Name aND titLe Date

Vi. eDuCatioNaL eXPerieNCe offiCiaL traNsCriPts for aLL graDuate work requireD
25. have you completed an advanced degree with a major in counseling, counseling psychology, clinical

yes      nopsychology, guidance and counseling, or school psychology?
if graduate course work is in quarter hours, please check here 
if graduate course work is from an online or internet based program, please check here 

26. degree information dates attended degree conferred
from to

university/college attended city and state mon yr mon yr type mo yr

a.

b.

c.
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Vi. eDuCatioNaL eXPerieNCe (continued) this seCtioN must be ComPLeteD
27. List Core Courses takeN for graDuate CreDit that aPPear oN a traNsCriPt.

Course CreDit DateCoLLege/uNiVersity titLe of CourseNo. hours takeN
a. CouNseLiNg theory  (minimum of 3 semester hours graduate credit required)

b. humaN growth & DeVeLoPmeNt  (minimum of 3 semester hours graduate credit required)

C. soCiaL aND CuLturaL DiVersity  (minimum of 3 semester hours graduate credit required)

D. heLPiNg reLatioNshiP  (minimum of 3 semester hours graduate credit required)

e. grouP CouNseLiNg  (minimum of 3 semester hours graduate credit required)

f. Career DeVeLoPmeNt  (minimum of 3 semester hours graduate credit required)

g. aPPraisaL  (minimum of 3 semester hours graduate credit required)

h.  researCh methoDs  (minimum of 3 semester hours graduate credit required)

i.  ProfessioNaL orieNtatioN  (minimum of 3 semester hours graduate credit required)

J. DiagNosis (minimum of 3 semester hours graduate credit required)

k. PraCtiCum / iNterNshiP / fieLD stuDy (minimum of 6 semester hours graduate credit required)
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Vii. aPPLiCaNt history
28. Please answer the following questions (yes answers must be explained in writing and accompany application) yes No

a. have you, or any license or right to practice held by you, been restricted, disciplined, such a disciplinary action to
include, but not be limited to, revocation, suspension, probation, censure, or reprimand, whether voluntarily agreed
to or not, by any us state, territory, federal agency, canadian province or foreign country?

b. have you ever taken an examination or been licensed by another professional licensing board? if yes, please list
the board name, state, and license number.

c. are you presently being investigated or is any disciplinary action pending against any professional license,
certification, registration or permit you hold?

d. have you ever been arrested, charged, subject to prosecution, indicted, found guilty, or entered a plea of guilty or
nolo condendere, in a criminal prosecution under the laws of any state or of the united states whether or not
sentence was imposed? applicants must answer “yes” even if a suspended imposition of sentence or suspended
execution of sentence was received/ordered. if “yes”, are you currently on probation?

e. have you been charged with or convicted of a violation of any federal or state drug laws or rules whether or not
sentence was imposed or suspended?

f. are you now or have you in the last five years been addicted to any drug or chemical substance including alcohol?
g. have you had a judgment rendered against you based upon fraud, misrepresentation, or deception related to your

practice as a professional counselor?
h. have you ever been named as a defendant in a civil suit related to counseling?

pursuant to section 324.010 rsmo:
CheCk this boX oNLy if iN aLL of the Last three (3) years: you were Not a missouri resiDeNt, you DiD Not
haVe aNy missouri iNCome, aND you are Not subJeCt to aNy tyPe of missouri iNCome taX.

False statements are subject to criminal penalties and/or license discipline.
information relating to state income tax compliance must be directed to mo Department of revenue

at 573-751-7200 or e-mail income@dor.mo.gov.
Viii. statemeNt of aPPLiCaNt
i understand i must practice professional counseling under the supervision of a licensed professional counselor, psychologist, or psychiatrist
approved by the committee for professional counselors, until i am licensed.  i further understand that the minimum acceptable supervised
experience shall be 3,000 hours and 24 months obtained within 24 - 60 calendar months for master’s degree applicants or 1,500 hours and
12 months obtained within 12 - 36 calendar months for applicants with at least 30 hours post-master’s degree course work in counseling or
a counseling related field.  if, for any reason, the approved site or supervisor changes, i will notify the committee for professional counselors
and file a change of supervision application.  i understand that any supervision obtained without such notification will not be applicable toward
licensure.  i hereby affirm under penalties of perjury that i am the applicant named in this registration and that all statements and enclosures
herein are true and accurate to the best of my knowledge, information and belief. i submit for consideration this application for supervision
as required by the missouri law governing the practice of professional counseling and subject to the regulations of the missouri committee
for professional counselors. i subscribe and agree to abide by all applicable laws and regulations regarding the practice of professional
counseling. i hereby certify that i have read the laws and applicable regulations promulgated by the missouri committee for professional
counselors.
enclosed is the application fee which is not refundable. i understand that the committee may require further information or evidence that it
deems reasonable and proper and that the results of the review of this application will be provided to the licensure supervisor listed on this
application.
furthermore, i voluntarily consent to a thorough investigation of my present and past employment and other activities for the purpose of
verifying my qualifications.

i authorize all correspondence regarding my application to be emailed to my supervisor and me at the email addresses listed on
page 1 of this application. i understand such correspondence will not be sent via regular mail.

aPPLiCaNt sigNature (requireD) Date

iX. statemeNt of suPerVisor (sigNature requireD)
i have reviewed this proposal for supervised professional experience and accept full responsibility for the work this applicant will be
performing under my supervision.  this work will be performed pursuant to my order, control, oversight and guidance. i have read and
understand the law and regulations concerning licensure supervision.  if i am unable to complete this supervision arrangement or discontinue
supervision i will advise the committee for professional counselors in writing.  i hereby affirm under penalties of perjury that i am the
supervisor named in this registration and that all the statements and enclosures herein are true and accurate to the best of my knowledge,
information and belief.
suPerVisor sigNature (requireD) Date
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